[image: image1.jpg]INSTITUTE OF s
European Studies

University of California, Berkeley



Farrah Brady, Events Coordinator

Institute of European Studies

207 Moses Hall #2316

Berkeley, CA 94720-2316

510 643-2115 | 510 643-3372 fax

Visiting Scholar Checklist

This is a fillable MSWord form. Please complete it and return via email to Farrah Brady (fbrady@berkeley.edu). Please use simple text insofar as possible (i.e., refrain from multiple fonts, colors, styles, etc.).
I) Scholar Information

Name
	


Contact Information
	


Address for Federal Express
	


Phone
	


II) Letter of Invitation (Please staple, fax, or email a copy of the letter along with this form.)
Invited by
	


Faculty Sponsor/Host Professor
	


Proposed date of arrival
	


Proposed date of departure
	


Who is paying the $390 DS-2019 fee? 
	


Who is paying for the library card ($200)? 
	


Is office space provided?   



 FORMCHECKBOX 
 Yes
  FORMCHECKBOX 
 No
What privileges/services were offered? 
	


What are the scholar’s responsibilities while here? 
	


What is the scholar’s source of funding while here? 
	


Amount per month? 
	


II) Airfare 

Are we responsible for booking the flight? 


 FORMCHECKBOX 
 Yes
  FORMCHECKBOX 
 No
Details
	


III) Accommodations
Are we providing? 




 FORMCHECKBOX 
 Yes
  FORMCHECKBOX 
 No
Details?:
	


IV) Curriculum Vitae (Please email your CV as an MS Word document (.doc), if available.)
	


Departmental Use Only:

VS Packet

Sent:      
Dean’s Office Forms

Sent:      
Completed:      
VSPA Application Form:      
CV:      
Copy of Diploma:      
Card  and Blue Letter received:      
SISS Office Forms sent:      
Copy Letter from IAS:      
DS-2019 Form:      
$275/IOC or Payment from Scholar:      
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